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Tier II/III Problem Solving Meeting Agenda, Minutes and Action Plans
	Data Decision Rules:


	Agenda Items:

1. Students being considered for Tier II or Tier III interventions
	Meeting Norms:

	2. Updates on students currently in interventions
	
	Date
	Time
	Location

	3. Team management items (please list):


	Today’s meeting
	
	
	

	
	Next meeting
	
	
	


Team Members Present and Roles: 
	Facilitator:
	Coach:
	Intervention Coordinator(s):

	  Recorder:
	Time Keeper:
	

	Team Members: 
	Administrator:


	Agenda item 1: Students Being Considered for Interventions


	Student Name
	How Was Student Selected?
	Function Identified And Intervention Selected
	Staff Responsible To Notify/Train
	Start Date

	
	Name of nominator
	Data
	
	
	

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	


	Agenda Item 2: Updates on Students in Interventions


	

	Students Having Questionable Response

	Student
	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


	Students Having Poor Response



	Student
	Document Intervention Modifications Made
	Staff Responsible to Notify/Train
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


	Students Having Positive Response, Eligible For Fading Or Graduation



	Student
	Document Intervention Modifications Made 

or Graduation Plan
	Staff Responsible to Notify/Train/ Plan
	Start Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4.  
	
	
	


	Agenda Item 3: Team Management Items (e.g., communication plans, clarifications, events, etc.)


	

	Item
	Action Items or Tasks
	Staff Responsible
	Timeline

	
	
	
	

	
	
	
	

	
	
	
	


	Evaluation of Team Meeting (Mark your ratings for 1 – 5 with an “X”)
	Yes
	Partially
	No

	1. Was today’s meeting effective (did we accomplish what we intended)?
	
	
	

	2. Did we use current data to make informed decisions?
	
	
	

	3. Did we follow the data decision rules for problem solving of newly identified students? 
	
	
	

	4. Did we follow the data decision rules for problem solving of students currently in interventions?
	
	
	

	5. Is everyone clear about the tasks they are assigned to complete?
	
	
	

	6. If the rating was ‘Partial’ or ‘No’, what can we do to improve our rating?
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Adapted from Newton, Todd, Horner, Algozzine, & Algozzine 2010 and MO-SWPBS

