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DATE: 	

Members Present:

	Objective/Outcome (Note TFI Item)
	Actions Needed
	Person(s) Responsible
	Timeline

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	To Do Before the Next Meeting:

	Next Meeting:
Possible Agenda Topics:
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